2015 Commercial Assessment Appeal by “Power of Attorney”

To start your Appeal click on the Start button.

Conference Appeal

Check Appeal Status | Help

art an Appeal

Click on the Start Button

Enter your (12) digit Parcel ID Number or Property Address and then click on the Search button.
Return to PVA Website | Appeal Home | Check Appeal Statvs | Help | Tutorial

Search Property

If you have trouble finding your
Enter Address or Parcel ID address or Parce! ID, Click
here=for a more refined

search. When found copy the
Address or Parcel ID Parcel ID and return to this

(ie. 302 W Liberty St) page and paste it
T

*When searching by address - It must entered in the following format:

[Street Number}-space-[Direction}-space-[Street Namel-space-[Street Type]

Information Verification:

If the Ownership information, Property Address and Parcel ID described is the property you plan to
Appeal, click “Yes, Continue”. If this is not your property click “No, Search again”.

Retumn to PVA Website Appeal Home Check Appeal Status Help Tutorial

Information verification

Is This The Correct Property?

Owner(as of January 15t N
Property Address: I
PVA Assessment: $102,100

Meighborhood 20

District : 100023

Parcel ID : ]
Properh : 450 Com Condo’s
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Before you continue, please read:

The “Commercial Property Assessment” and the “Appeals Process” are described. From this screen
you will be able to download and complete the PVA Income-Expense Form and/or Sales Comparison
Worksheet. Please complete the appropriate form and save a copy to your computer before you begin
your Assessment Appeal. When ready click the “l accept” button.

Commercial Property Assessment

The Property Waluation Administrator's Office (PYWA) iz responsible for assessing approximately 23,000 commer cial properties annually st fair market
vallg.

The assessment date for real property is January 1st. The PYA estimates the fair market value by using relisble valustion methods, guidelines and
resources. Three methods are considered when sssessing commercial property, the market (or sales) approach, the cost approach andfar the income
approach. The best method iz applied with the help of 2 computer assizted mass appraisal (CAMA) system. To support fair market values | various dats
SOMFCES abe reviewwed and current market dats is captured by collecting and anslyzing valid sales (fair arms-lendgth transactions), rental rates, expense
rates, capitalization rates and construction costs, etc. VWhen the PYWA accepts a transtfer as a valid sale, the sale price represents the property
aszessment sz of January 1 follovwing the year of sale, Current property characteristics are verified through field inspections and ather reliable
sources. Annual reviewes are conducted in accordance with Kentucky Department of Revenue guidelines. Many factors caninfluence a change in
property aszessment from the priar year such az a change in praperty characteristics, a change in property use | a recert =ale, or current market
conditionz, etc.

Appeals Process
By lawe (KRS 1331200, property owners (or their authorized representstives) have the right to appeal their assessment each yvear during the annusal

open inspection period. & person representing a property owner before the PY &, must presert weritten authorization from the property owner which
zets forth his or her professional capacity and must discloze to the PYA any personal or private interests he or she may have inthe matter, including

any cortingency fee arrangements. Attorneys are not required to dizclose the terms and conditions of any contingency fee arrangement. &n authorized
representative must be qualified as required by the Kentucky Department of Revenue and submit evidence of such gualification to the P4 Office st the

time of onling appeal. A izt of gualificstions approved by the department can be found here.

YOUR OHLINE APPEAL MUST INCLUDE DOCUMENTATION THAT SUPPORTS YOUR OPIHNION OF WALUE.
Examples of supporting documentation are:
o A full appraizal of your property
+ Interioriexterior photos of your property
& Y'Our homeowyner's or commercial property owner's insurance palicy
« Your listing contract if your property is currently for sale.
» Estimates of repairs
Original construction costs or costs of additions or improvements to your property
s Documerntstion of recent comparable zales (not azzessments) that are similar to your property in zize, condition, location and other
characteristics (zales should be within the last 2 vears of the current assessment date) (Download Sales Comparison Form).
+ Documentstion of land characteristios that support floodplain, environmental cortaminstion, deed restrictions | easements, etc.
+ Leaze contracts for rental properies
* Income and expense statements for the last 3 complete calendar years for commercial properties. If appealing using income-expense
information, the provided income-expense forms MUST be completed and uploaded for a valid appeal. Uzers of Microsoft Excel 2007 or 2010
click hers to dovenload the income-expense form. & tutarisl onhow to complete the form can ke found here, A ather Microsoft Excel versions,
click here to dowwnload the income-expense form.

SUPPORTING DOCUMEHTATION SHOULD BE PREPARED PRIOR. TO COMPLETING YOUR OHLINE APPEAL AHD CAH BE UPLOADED AT THE
APPROPRIATE PAGE WHEHN SUBMITTING YOUR APPEAL. Documert types which may be uploaded are PDF, image files (preferably JPG), Microsoft
‘Wiord documents, and Microsoft Excel documerts. You may chooze to mail your supporting documentation to our office within one business day
following submission of your online appeal.

| have read and understand the information provided by the Jefferson County Property Yaluation Administrator.

Where to find recent comparable property sales

Recent zalez should be within the last 2 years of the current assessment date. The zales search senvice on the PWA website hitp:ijeffersonpwa oy gow is

available to the publicfree of charge two weeks priorto and during the Open Inspection Feriod (O1F). The 2015 OIF begins on 5402015 and ends on

SME2015 =t 400 por. EDT. You can wizit the Customer Serice Depatment of the PWA Office ar any branch of the Louiswille Free Public Librans fuo we el
priorto and during the OIF to abtain zales from our zales zearch service at no cost. A fee iz required for printouts obtained from our Customer Sernice

Depatment. Sales may alzo be obtained from local real estate agents, real estate appraisers, mortgage brokers and newspapers.
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EXHIBIT A: Assessment Appeal Qualifications

Designations recognized by the Revenue Cabinet for Property Tax Appeals:

Approved Designations

*  An Attorney

*  Certified Public Accountant

*  Certified Real Estate Broker

¢ Kentucky Licensed Real Estate Broker

*  Employee of the Property Owner
NOTE: an employee of a Tax Consulting Firm is not an
employee of the Property Owner.

American Association of Certified Appraisers
¢ Certified Form-Appraiser CF-A
¢ Certified Appraiser-Farm & Land CA-FL
¢ Certified Appraiser-Residential CA-R
»  Certified Appraiser-Senior CA-S
¢ Certified Appraiser-Consultant CA-C

American Society of Appraisers
* Accredited Member-AM
*  Accredited Senior Appraiser-ASA

American Society of Farm Managers & Rural Appraisers
¢ Accredited Agricultural Consultant-AAC
¢ Accredited Farm Manager-AFM
*  Accredited Rural Appraiser-ARA
*  Accredited Real Property Review Appraiser-
RPRA
*  Professional Member

Appraisal Institute
*  MAI-Commercial Appraiser
*  SRPA-Residential Appraiser
*  SREA-Residential Appraiser
¢ SRA-Residential Appraiser
*  RM-Residential Appraiser

International Association of Assessing Officers
¢ Certified Assessment Evaluator-CAE
*  Residential Evaluation Specialist-RES
*  (Cadastral Mapping Specialist-CMS
¢ Personal Property Specialist-PPS
*  Assessment Administration Specialist-AAS

International Right of Way Association
*  Senior Right of Way Agent-SRWA

Mational Association of Independent Fee Appraisers
*  Member-IFA
¢ Member/Agriculture-IFAA
*  Senior Member-IFAS
*  Appraiser Counselor-IFAC

Mational Association of Master Appraisers
*  Master Residential Appraiser-MRA
*  Master Farm and Land Appraiser-MFLA
*  Master Senior Appraiser-M5SA

Appraisal Institute of Canada
*  (Canadian Residential Appraiser-CRA
*  Accredited Appraiser Canadian Institute-ACCI

The Institute of Property Taxation
s Certified Member of the Institute-CMI

Kentucky Real Estate Appraisal Board
*  Appraiser Trainee License
* licensed Real Property Appraiser
*  Certified Real Property Appraiser
¢ Certified General Appraiser

In addition to the designations listed above, the Cabinet would also recognize Certified Kentucky

Assessor-CKA and the Senior Kentucky Assessor-SKA designations as well as other states’ professional

designations or certifications.

For more information on designations call Tom Crawford, Kentucky Department of Revenue at 1-502-564-7179
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EXHIBIT B: PVA Income/Expense Form

support the income/expense report.

If you are using income/expense information, this form MUST be completed. IRS tax returms or management operating statements MUST ALSO he provided to

Owner Name

Drate of Report

Business Name

Current Total Tax Assessment

Contact Phone No.

Parcel Address

If "Other" Describe

Contact Name

Parcel ID (5) (Required)

Property Type (Required) Click to Select
Number of Bldgs Click to Select

Total Leasable SF |

Total No. of Units [

Click to Select |

#% You MUST Select an Income Type

Years

Click to Select Year

to Start **

Select Income Type

Average Net Operating Income|

Capitalization Rate]

Choose Tax Service District| Click io Select

Tax Rate|

Average NOI / Cap Rate = Market Value|

Owner's Declaration of Fair Market Va.lue|

LIl Il 4L 41 T
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EXHIBIT C: PVA Commercial Sales Comparison Worksheet. Fill out the information below with three
comparable sales, including property address, sale date and sale price. Save the Sale Comparison
Worksheet when finished. At the end of the appeal, you will be able to upload the

worksheet.

Sales Comparison Worksheet

Property Type: | Commercial |

Uze this form if appeal iz bazed on comparable zalez, Find Sales of Properties that are
= Property Type or Use

= Total Square Feet or Units

= Year Buili

» Condition

» Congtruction Quality

Where to find comparahle sales data:

The PVA’z rales search tool iz available at no cost during the Open Inspection period. Upon expiration of the Open
Inspection period, premium level service will be availahle by subseription or accessible, free of charge, at all
hranches of The Louizville Free Public Library. $ales information iz availahle at:

IhttE:J'."jeffersoneva.kx.ﬁvﬁ !

If your appeal is OT hased on comparahle sales, this form iz not necessary. i your appeal is hazed on condition ox
incorrect features, please provide photos, or other evidence to support your position.

Your Property Sale #1 Sale #2 Sale #3

Commercial Property Type

Property Address

Parcel ID
Sale Price
Sale Date
Size (5F, Units, Booms, et}
Sale Price [ Size
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Appeal Process:

Read the Property Assessment Appeal Process. When done click on “l accept”.

Return to PVA Website | Appeal Home | Check Appeal Status | Help | Tutorial

Appeal Process Parcel ID : IR

Property Assessment Appeal Process

Any person receiving compensation to represent a property owner at a conference with the Property Valuation Administrator for a real property
assessment shall be an attorney, a cerified public accountant, a cerified real estate appraiser, a Kentucky licensed real estate broker, an employee of
the property owner, ar any other individual possessing a professional appraisal designation recognized by the Department of Revenue. A person
representing a property owner before the Property Valuation Administrator shall present written authorization from the property owner which sets forth
his or her professional capacity and shall disclose to the Property Waluation Administrator any personal or private interests he or she may have in the
matter, including any contingency fee arrangements. Provided, however, attarneys shall not be required to disclose the terms and conditions of any
contingency fee arrangement. After submitting an appeal, any taxpayer who disagrees with the resulling PVA assessment may appeal that assessment
to the Local Board of Assessment Appeals. The taxpayer shall appeal his or her assessment by filing in person or sending a letter or other written
petition to the county clerk stating the reasons for appeal, identifying the property for which the appeal is filed, and stating the taxpayer's opinion of the
fair cash value ofthe property. The appeal shall be filed no later than one (1) workday following the conclusion of the inspection period provided for in
KRS 133.045.

If you wish to read the KRS statute, it can be found here: hitpifwww Irc.ky gowKRS/133-00120.PDF

By clicking 'l accept' below, | certify
that| have read the above statement.

N
T accept <

Confirm who is appealing:

If you are representing the Owner as Authorized Power of Attorney, click the Authorized Power of
Attorney area.

Return to PVA Website | Appeal Home | Check Appeal Status | Help | Tutorial

Confirm who is appealing Parce! ID : IEEEG——

Conference will be held with?

Owner Authorized Representative with assignment letter
(must be submitted with documentation)

Authorized Power of Attorney
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You will need to Upload your Power of Attorney document. When done click “Continue”.
Note: If you need to start over, just click “Back”

Screen (A):
Power of Attorney Parcel ID : I

Before you continue, please uplead your Power of Attorney document.

Choose a file to start upload Choose File | Mo file chosen

e

Screen (B):
Power of Attorney Parcel ID I

Before you continue, please upload your Power of Attorney document.

Choose afile to start upload Choose File | Mo file chosen

Files Documentation Qualification Type

PO dOCK Gualification Powear OF Attorney Delete

e —

Continue
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Step 1:

Authorized Representative will need to fill in all the required fields. When all is correct click “Next”

Commercial Appeal by Authorized Representative

Step 1

Rep. Informaticn

|Smp2

ISMpS

Representative Information

Representative Name*
(Rep. Name)

Address 17
(ie. 302 W Liberty St)

Address 2
(ie. Suite 16)

Zipcode®
{ie. 40223)

City*

{ie. Louiswville)

State”
{ie. Kentucky)

Daytime Phone*
(ie. {502) DOD-4515)

Email*
lie. youremail@email.c om)

OWNER REP

100 BROADWAY

40202

Louisville

Kentucky

(502) 555-1212

ownermep@aol.com

* Denotes required field.

Return to PVA Website | Appeal Home | Check Appeal Status

|Smp4 Step 5

The page at maps jeffersonpva.ky.gov says:

Is your Email comrect?
ownerBaoloom

To agree chick - QK™ To change chick - "Cancel".

Help | Tutorial

Parcel ID : I

| OK Cancel

Disclaimer : Your appeal is not officially filed until you submit the appeal and you get a confirmation number.

v
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Step 2:

Enter the “Owner’s Opinion of Value” for the property being appealed.
You will see a pop up box that will ask. “Is your opinion of value correct?” If yes, click OK

When all is correct click “Next”.
Return o PVA Website | Appeal Home | Check Appeal Status | Help | Tutorial

Commercial Appeal by Authorized Representative parcel I : [

Step 1 lStep 2 IStep 3 lStep 4 Step 5

Opinion of value

Owner's opinion of value

Opinion of Value®
(ie. $3674p0) |$100,000

* Denotes required field. . x
. The page at maps.jeffersonpva.ky.gov says:

Is your opinion of value correct?

$100,000

To agree click - "OK"  To change click - "Cancel”.

oK Cancel
Disclaimer : Your appeal is not officially filed until you
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Step 3:

Give a brief description of the type of “Business Use” on this property.
This will help in applying the correct approach to value your assessment appeal.

When done click the “Next” button.
Return to PVA Website | Appeal Home | Check Appeal Status | Help | Tutorial

Commercial Appeal by Authorized Representative parce! 1D : [N
Step 1 lStep 2 lStep 3 |Step 4 Step 5
Business Use

Use of the business

Use of the Business{ |nescRIBE THE TYPE OF BUSINESS USE HERE.
Character Limit 25

v

Disclaimer : Your appeal is not officially filed until you submit the appeal and you get a confirmation number.
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Step 4:

Write a statement explaining why you believe the assessment should be changed.

When done click the “Next” button.

Return to PVYA Website | Appeal Home

Commercial Appeal by Authorized Representative

Check Appeal Status

Step 1 lStep 2 IStep 3 lStep 4 Step 5

Supporting Comments

Supporting Comment
(Mote any Othd
Dot umentatios
Characteristics Difference:
and Comments that suppo
your Opinicn of Value

Supporting Comments

WRITE ¥YOUR REASONING A TO WHY THE ASSESSMENT SHOULD BE
CHANGED AND HOW THE DOCUMENTS PROVIDED WILL SUPPORT YOUR
OPINION OF WALUE.

~

Disclaimer : Your appeal is not officially filed until you submit the appeal and you get a confirmation number.

Help | Tutornal

Parcel ID : [N
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Step 5: Supporting Document (UPLOADS):

Here you have the option to Upload, Mail In / Walk In supporting documentation. Items to upload
may be 1) Appraisal, 2) Income, 3) Sales, 4) Pictures and 5) anything else that will support your
opinion of value (Other). You may choose to provide No Documentation at this time.

Return to PYA Website | Appeal Home | Check Appeal Status | Help | Tutorial

Supporting Document Uploads Parcel D : NN

Step 1 lStep 2 IStep 3 lStep 4 lStep 5

Supperting Doc uments

To download a blank Sales Comparison Warksheet click this link: (Download Sales Comparison Worksheet)

Are you Uploading or Mailing Supporting Documents?*
® | Jpload = Mail Inf'Walk In "' None provided

Select 2 File Upload Type ¥

Appraisal
Income
Sales
Pictures Documentation
Comparison Workshest

Other AFTER SELECTING A TYPE, BROWSE
TO THE FILE YOU WISH TO UPLOAD.

Step 5: (UPLOADS), continued:

When upload is complete click the “Next” button.
Return to PVA Website Appeal Home Check Appeal Status Help Tutorial

Supporting Document Uploads Parcel ID : EEE—

Step 1 lStep 2 IStep 3 lStep 4 lStep 5

Supporting Documents

To download a blank Sales Comparison Worksheet click this link: (Download Sales Comparison Waorksheet)

Are you Uploading or Mailing Supporting Documents?*
® Upload 0 Mail Infwalk In Y None provided

Select a File Upload Type v

Files Documentation
INC_and_EXP_RPT.xls Income Celeta

SALES_COMP_RPT.xs Sales Delete

) — (=
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Step 5: Supporting Document (Mail In / Walk In) explained:

Mail In/Walk In Policy Guidelines:
To alleviate any confusion or mistakes, please immediately mail or hand-deliver your supporting
documentation to the PVA Office in order to finalize your online Conference Appeal.

Supporting Document Uploads Parcel I : 0G0ED0S60000

Step 1 | Step 2 l Step 3 l Step 4 l Step 5

Supporting Documents

To download a blank Sales Comparison Worksheet click this link: (Download Sales Cornparison Worksheety

Are you Uploading or Mailing Supporting Documents?*
Upload = Wail In Fvialk In Mone provided

Important Notice

PLEASE READ ALL POLICY GUIDELINES.

TO ALLEVIATE ANY CONFUSION OR MISTAKES, PLEASE IMMEDIATELY MAIL OR HAND-DELIVER YOUR SUPPORTING DOCUMENTATION TO THE
PVA OFFICE IN ORDER TO FINALIZE YOUR ONLINE CONFERENCE APPEAL.

ALL SUPPORTING DOCUMENTATION MAILED OR HAND-DELIWVERED MUST BE RECEIWED BY THE PWVA OFFICE NO L ATER THEN 5§ BUSINESS
DAYS FOLLOWING SUBMISSION OF YOUR ONLINE CONFERENCE APPEAL.

Send all documents to the Address Below:

Jefferson County PYA Office

Attn: Appeal Supporting Documentation
531 Court Place, Suite 504

Louisville KY, 40202-3311

»
»

In the program — we have the wording changed at 12:01 AM on the 2™ Monday of May [May 11, 2015).
After the 2™ Monda May (May 11. 2015
PLEASE READ ALL POLICY GUIDELINES.

TO ALLEVIATE ANY CONFUSION OR MISTAKES, PLEASE IMMEDIATELY MAIL OR HAND-DELIVER YOUR.
SUPPORTING DOCUMENTATION TO THE PVA OFFICE IN ORDER TO FINALIZE YOUR ONLINE
CONFERENCE APPEAL.

AlLL SUPPORTING DOCUMENTATION MAILED OR HAND-DELIWVERED MUST BE RECEIVED BY THE PVA
OFFICE BY THE LEGAL DEADLINE OF MAY 18. 2015 BY THE CLOSE OF BUSINESS AT 4:00 PM, EDT.
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Appeal Review:

You have the option to edit any portion of the appeal at this time.

If the information is correct type your name in the “Signature” area and click on “Submit Appeal”.
Disclaimer: Your appeal is not officially filed until you submit the appeal and you get a confirmation
number.

Retumn to PVA Website Appeal Home Check Appeal Status Help Tutorial

Appeal Review Parcel ID : I

Appeal Review

Property Information

Owner (As of January 1st):

I
Property Address: L]
|

PVA Assessment :

Neighborhood : 50
Class : 430
District : 500019
Parcel ID : I
Representative Information Edit
Representative Name OWNER REP
Mailing Address 100 BEROADWAY
City LOUISWILLE
State K
Zip 40202
Phone (502) 555-1212
E-Mail ownerrep@aocl.com
Qualifications & Assignment Edit
Repesentative Qualifications Kentucky Licensed Real Estate Broker (AFPEAL_QUALIFICATIONS doc)
Assignment Letter LETTER_OF_AUTHORIZATION doc
Opinion of Value Edit
Opinion of Value $100.000
Use of Business Edit
Use of Business: DESCRIBE THE TYPE OF BUSINESE USE HERE.
Supporting Comments Edit
Comments: WRITE ¥YOUR REASONING AS TO WHY THE ASSESSMENT SHOULD BE CHANGED AND H@W
THE DOCUMENTS PROWIDED WILL SUPPCORT YOUR CPINION OF WALUE.
Supporting Documents Edit
Files Documentation
INC_and_EXP_RPT xlIs Income
SALES_COMP_RFPT.xIs Sales

Signature

I, OWNER REF, declare that any information | have provided is true to the best of my knowledge. My typed signature is considered legally binding.

Signature® OWMER REP
» m
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Your Conference Appeal is now complete.

At this time you should “print a copy” of your assessment appeal.

The Confirmation Number will be needed to check the status of your appeal.

If you encounter any problems and require additional support, please call (502) 574-6224.

Return to P | Appe C atus | Help | Tutorial

PWVA Conference Record Confirmation Parcel 10 : NN

Confirmation

Your Appeal has been submitted to the PYA.
“ou may printyour appeal to have a capy for your recards.

A

Confirmation Number: FYA1042936253
Parcel ID: I

For additional suppor, please call (5023-574-6224

Following your online conference and rewies by the PVA, you will be mailed a conference result form. Ifyou disagree with the results ofthe online
conference appeal, you may appeal to the Local Board of Assessment Appeals. The result form must be signed, dated and submitted to the
Jeffarson Courty Clerk's office (JCCO) by the date indicated on the farm (KRS 133.120-28) by mail o in person to:

Mail: In Person:

Jefferson County Clerk's Office ﬂ';fuf?sriﬁlg fng;r;thﬂa::;erk s Office
Aftn: Local Board of Assessment Appeals 527 W, Jeffersan Street, Suite 204
F.0. Box 35396 Lovisille 1Y 40202

Louisville, kY 40232-5396 ouisvive,

Phone: 502-574-6915

Please keep a copy of the Conference Appeal form for your records.
You may exit the system or return to the Appeal Home if you have more appeals.
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Jefferson County PVA

Property Valuation Administrator
(502) 574-6380

Confirmation Number : PVA1042996293

Appeal Filed By Rep.  : OWNER REP Time & Date
Mailing Address - 100 BROADWAY Parcel ID

LOWSVILLE, KY 40202 Property Address
Phone Number : (502) 555-1212 Property Type
Email . ownemepiaol.com

Owner Opinion of value 5100000
PV A Assessment 5488 500

Property use:
DESCRIBE THE TYPE OF BUSINESS USE HERE.

Comme nt:

2015 Commercial
Appeal

: 4/812015 7:25:056 AM

. 420 Com Relail

WRITE YOUR REASONING AS TO WHY THE ASSESSMENT SHOULD BE CHANGED AMD HOW THE DOCUMENT 5 PROVIDED WILL

SUPPORT YOUR OPINIOM OF VALLE.

Assignmenl Letler & Representalive Qualifications
Description File Name
Cualification POA docx

Document Uploaded: No

Document Mailed: Yes
Documents should be mailed the nes business day.
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Once your appeal is filed with the Jefferson County PVA’s Office, you can Check the Status of your
appeal. Click on Check Appeal Status, and enter your PVA Confirmation Number

Returr to P ite | Appeal Home | « Status | Help | Tutorial

Check Status

Check Appeal Status

Confirmation Humber
Py A1042005203
Submit == On Thursday, April 09, 2014 you filed an anline appeal for yaur propery located at :

Acceptance

I
LOUISVILLE, KY 40207

Your appeal is still on hold because you indicated during vour online appeal that vou are going to send
supporting documents by mail.
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